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Before the Election: Preparing For Your Election With An Audit In Mind

Ballot Styling

--Primary Election ballots with party color band for sorting (just a suggestion).
--Precinct location and size easily visible to the tired sorting eyes.

Absentee Processing alternatives of Absentee Precincts or Absentee Batches
--What is an Absentee Precinct?

--Abstract

--Set up first in Streets & Districts then set up as a District in Election Setup.
--Candidates and statisticians

--What is an Absentee Batch?
--Notify SOS
--Reports
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After the Election: Storing Your Ballots With An Audit In Mind

Ballot Storage

--By Precinct

--By Vote Type

--Separate by colored paper
--All boxes clearly marked

Spoiled Ballots
--Clearly marked

--Keep where it is easily accessible for audit

Ballot Inventory
--If audited, will need to see:

-Printer invoice or Air Ballot printed report with number of ballots printed
-Chief Judge Report for precincts audited

-Unopened ballot pads

-Unused ballots

-Additional ballots (such as Touch Writer or Relia-Vote)

-Test ballots

-Spoiled Ballots

-Surrendered Ballots

Preparing For The Audit Draw.

Prior to Draw

--Emailed copy of approved canvass by deadline, hard copy mailed
--Have poll worker volunteers lined up

--Discuss a plan with your Sheriff on impounding ballots if drawn

If Drawn
--We contact the County Clerk
--We contact the County Sheriff

Day of Audit
--SOS Team Lead meets with Sheriff to receive possession of impounded ballots

--Team Lead will open boxes and remove ballots
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Audit Step 1: Vote Tally Audit Overview

Sorters
--SOS Team Lead or SOS employee directs sorting process

Talliers
--Team Lead or SOS employee along with a Democratic & Republican representative tally

Reconciliation
--Tally Sheets vs. Canvass by Precinct and Vote Types

Audit Step 2: Ballot Inventory Audit Overview

Reconciliation
--Beginning ballot inventory vs. total of voted ballots, by Precinct and Vote Type
-Printer invoice or Air Ballot printed report with number of ballots printed
-Chief Judge Report for precincts audited
-Unopened ballot pads
-Unused open ballot pads
-Additional ballots (such as Touch Writer or Relia-Vote)
-Test ballots
-Spoiled ballots
-Surrendered ballots

--Absentees audited in counties with ballot count under 2,100
-will need accounting for how many absentee’s were sent, returned, unreturned,
spoiled, and rejected
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Step 3: Voter History Audit Overview
1. Gather the total number of ballots cast via Live Results and/or your Abstract

2. Gather the total number of voter history recorded by vote type and precinct

3. Steps to finding missing voter history

. Process EDR (Epoll book upload)

. EDR Voting History

. Absentee Missing History

. Pending Review (Address Pending and DMV Review)

. Compare Absentee History to Absentee list of Returned/Valid

Pollbook compared to precinct count

. Compare poll book to Voting History Log to check for voters missing history
Full Voter Export with vote history for this election (check for duplicates)
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4. Add or delete history




Live Results
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In Live Results, or from your Abstract, write down the number of Ballots Cast.
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Next, go to Voting History Totals in Voter Central to pull a report of voting history totals
attributed broken down by Vote Type and Precincts.

48 VOTER CENTRAL 1221211525 FREMONT 1 al B LAUNGHP

Voting History Totals reoRr oprions [ [ @ewses

Show Columns:

Pary / Status  AgeGroup  Gender  Ethnicty = BallotStle | DateVoted / Vote Type

Voter Statuses:

Active,Removed 4

Show Rows:

Counties (@ Precincts  Precincts &Splts | Districts & Precincts | Disricts, Precincts & Splits ~ Districts

Allow Grouping:

O AllowGrouping ' Disable Grouping
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E 'OTER CENTRAL 12212115205 FREMONT v / ction LAUNCHPAD
Ll Voting History Totals REPORT OPTIONS  B§ TEMS PER PAGE v
&
op Filer Fields Here
(]
[:=] Status 1Y || V tY
- ACT REM
County 1Y | Precinct t ACT Total REM Total Grand Total
B A E R A €
001 - ISLAND PARK 129 37 269 435
L
002 - EGIN 12 27 355 39
8 003 - PARKER 1 10 27 mn
E ot asTon 2 2 © e w
] 005 - ASHTON 1 u 7 201 2
006 - WM RVR / DRMND 4 % 354 a3
FREMONT 007 - ST ANTHONY 3 16 18 303 337
008 - STANTHONY 1 2 28 399 456
009 - ST ANTHONY 2 16 " 212 29
010 - CHESTER TWIN GROVES 31 2 342 394 1
011 - WILFORD 2 16 383 20 1
012 TETON 7 7 24 28
013 - NEWDALE 2 144 145
FREMONT Total 385 25 3687 4207 2 1

Compare your total of votes listed here under Vote Type Total to your Live Results and/or Abstract. If

the numbers are off, compare the vote types and precincts to your abstract to try to pin point where
the inconsistency is so we can start checking there first.
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AND THE SEARCH BEGINS!!!

Using Fremont as an example. Their totals were:
Live= 4298

A=387 E=226 R=3446 = 4059

Missing History=239
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First, if your county used electronic poll books, check Process EDR to see
if all the uploaded voters were processed.

OTER CENTRAL 12212 Idaho State (Master) 11/08/202.

Process EDR

Assigned To Date Added Image Voter ID Application ID
10/24/2022 111397172
10/25/2022 111363513
10/25/2022 111397365
10/26/2022 111397282
10/26/2022 111363724
10/27/2022 111363812
10/27/2022 111397314
10/27/2022 111397177
10/28/2022 o 111363932 111363942
10/31/2022 111364143
10/31/2022 111397313
Page 1 of 109 (2161 items) 1 2 3 4 5 (3 z 107 fulel-3
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Next, go to EDR Voting History and check to see if there are any voters in Vote
Type Unknown or in Vote Type Known and process these to add history.

;s

EDRVoting History ‘NaiRemrded-vmﬂypeunknown" NotRecorded -VoteTpe o .J P.em'deﬂﬁ)\

m- B amoswmmer

Registraion ~ Orginal egistaton
Date Souree

Voter
Vote Type Voter ID LastName | FirstName | Middle Name Suffic s Couty Preinct | Precinct abe! Regitration Date R
alus

R TH0733%9 | HORKAMI | HANSEN DEN AT RREMONT 0T STANTHONY3 102 EDR - Paper 11032020 £DR - Preinct Central

R 110185 OCKHART | MARMH it} AT RREMONT 07 STANTHONY3 1082 EDR - Paper 1103202 £DR - Preint Central

(239-196=43 remaining)
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Check Missing Voting History in the Absentee Module by going to Reports and
then Missing Voting History.

Absentees 12217115 FREMONT o LAUNGHPAD

LY Wissing Voting History - B #rewsermc -

Wer D asthame st Name Vi Name Votersans | precinct £

s

No dats to gapley

NG XS

|
|
|

=

Pl vissing voring wistory =n

-

Voter 15 Last Name, First Name: Middie Name Voterstatus | precinet Qe Abentes Code | Date Returned

=

B orsa | comstonersen Jomn samueL act o0z weoes A

B ots01360 | JomnsTON susan Joanne act o0t neumen | cos 1072472022 120000 AM

= o061 | Ree Franc e act o4 seuRnen | cos To/24/2022 120000 A

= sromoce | oRazien seian Frantn act o0 seumern | cos w4/712022 120000 Amt
worooe7s | scwniacore unoa e er a0s serumnen | cos 147712022 120000 Amt
vossrarz | mansisoon oevn errmick er ooz reumves | ne 10722022 11:06:02 Ave
tomsrers | manssioor ousTin e act ooz reumien | ae 10722022 11:05:47 AN
oosezszsz | wnson oesa A act 2011 eomes A waser2022 120000 Am
s | peoxs erman cowano act o reumes | ae 117272022 120000 A
ooto00s31 | RoBmson aLenn Louss act 002 R A 11/1/2022 120000 A
oosgsaoes | JonnsTon eatmick penson act 22 seuReD | Ap /172022 120000 Am
omseazsa | sonnsTon rom aer sa2 seuenen | an 4112022 120000 Amt
oot | wosren snwes Auen er oo seumves | ne 117072023 120000 Amt
cososresy | stewam oens e et oos reumven | ne 117372022 120000 Amt
otozsasss | rues sawes wenov act as0n eomen A wwsar2022 120000 Am
ooz | meescumoroos | Nikos icHasL act ooz reomen | cos 02022 120000 Am
oooso0s7s | cros aary s act sooa2 eumies A 11/8/2022 120000 A

Prge 5 of 567 teme) <1 2 3 aE

Check in Pending Review to see if there are any in Voter Pending Addresses and in
DMV Mismatches.

383 VOTER CENTRAL 1 FREMONT

Voter Pending Addresses | Verifed @

Assigned To Image | Verified | Status | DateAdded | VoterID | Applicatin!D | BitnDate | Name Residence Adress Party Tpe | statusresson | Registration Source | Notes

@ e

No dsts to isplay

E @b

4 Pm

FREMONT LAUNGHPAD

Applications with DMV Mismatches [ otV Wantenance @ || oWV Mismetch @ || omv No maten @ [ cio B | BITEMSPERPAGE ~  SHOWTEMS » | ASSIGN ~ | SELECT TEMS +

A
=
neaTo | DateAdded | image | VorerID Aeplcaton | Bt Date | Name Us Graen | ssh aten party suts | Registaton Soure | DsteReceed | Notes
a8 s
357 ERINN NICOLE THAYNE e - RevEngR NorEs o+ Add
s w2 | @ .- L BN NICOLETRANNE o Unstisted N E0R-Fape 11087022
L]
sop
™ Sonita } W 7 GAGRELA HEREDIA CLARK REVENER KOTES <+ Add
otz @ R - e s AR o Unsfisted | NEW | EDR-Paper 11082022

(43-2= 41 remaining)




Compare the Absentee history total in Voter Central to Absentee Advanced

Search for absentee’s that may be mismarked. Should be marked as
Returned/Valid.

Absentees 12221165 | FREMONT

LAUNCHPAD SHERY

L0 Absertee Advanced Search S st Ol e
4
Absentee Request Search

a

MAX DANIEL ROMRELL
ADDRESS (ALTERNATE)

453 PARKCREST #413
[ Vesh 4785206
B st e
= DEBORAH DIANE ROSS Ve D 010525005 Eecion 1/082022) s RETUNED Dol

st cos g e 107132022 b Bt St on s Mel) s
© e [ Sr— ot 101372022 by Bonts St Prit e 2 6557 et

STANTHONY D 83445 et 08 Sem Procesie by Ml 1013202 i

s G D uocanrin
Sein o2 B Cate Remove 1071472022

DEBORAH DIANE ROSS.

o 1082022 1)

STANTHONY ID 83445

et Bxch 020221 st Croce

LORI ANDERSON ROST
ADDRESS (MAING)

80¢311
ISLAND PARK D 83429

E
&
"
%
2

SANDY JEAN ROWBURY e s
DDRESS (MAIUNG) Retumed: 1000572022
349N 250

Ho Guer VAL
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The next step would be to break down your voters who received history by vote
type and precinct. It is helpful to run an Excel and do an alpha sort. This makes
it easier to compare your poll book to this alpha list to find voters that do show
on your poll book as having voted but are not listed as having vote history in
Tenex.

Voting wistory Los

oﬂmﬁ-l-ﬂeﬁte

Y)000000000
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Lastly, if you are over on your voter history total compared to your abstract, you
could run a Full Voter Export File of only voters who voted in this election. You can
sort alphabetically by last name, first name and pull the date of birth field over so
that you can look for any duplicate voters that may be affecting your voter history
totals.

323 VOTER CENTRAL 12212115205 FREMONT

Ll Full Voters Export File

Select File Format:

Public Records Request CSV File '~

Select Columns:
Include Birth vear:
Include Date of Birth:
Include Last 4 SSN:
Include Status:
Include Status Reason:

Include Gender:

©
B
a
-]
Lt
a
B
E-3

Include Phone Number:
Include Email Address:
Include Resgistered Party:
Show Address in a Single Field:
Include Mailing Address:
District Type:
Voting History: v

2022 General Election - 11/08/202 ¥

Include All Voters

Include voters voting in any
selected electior

@  Include only voters voting in all
selected elections.
Absentees:

Polling Location:

Filters:

Adding Vote History.....

48 VOTER CENTRAL 05 FREMONT v lction v LAUNCHPAD SHERYL

Scan Voting History

Book/Source # Page# Total

4 ) START

&

Scan Voting History

]

Book/Source # Page # Total

. <4 > o stor

010571451 |

View Voter Images

010571451 Po— P —
EAGLE, ID 83616 oor: SE— PARTY: REP

W‘W’W

10f1 (31672021 1:24:50 PM)

CANCEL RECORD HISTORY'

SHERYL LYNN MILLARD
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HISTORY | DELETED HISTORY

Voting History Log BB @mevsemecer Yol

010571451 Book Source v | | VoteType ¥, Precnct v || DateRangeStat v |- DateRengefnd v ShowAddress  CLEAR m

Drag a column header here to group by that column

VoDl | Fisthame | GatName | BedotChoce | BaltSye | VoterPary |VoleType | VoteDate | Votelocaon Conty  BookSource | Page | Opertor DateRecorded | Precinc

e 010571451 SHERVL MILLARD 14034 A 10262022 ADA 0 Adrizna Archila 1403

10/26/2022
M
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Now onto the next election!
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This Job Aid can be found in the Solutions Library in

HelpDesk under the Voter Central folder and the title is:

Auditing Vote Count to Voter History

Feel free to contact me for assistance.

Sheryl Millard
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